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Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time  10:00 AM – 10:30 AM 

  Subject   Bi-weekly check-in with Steve Fine  
  Location   Teleconference 
  Show Time As  Busy 

  

 

  

Steve calling Mike at 202-343-9356 
 
Sct: Tamika Burton, 564-4711 
 
This is a bi-weekly check-in meeting 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   Lunch with Henry Darwin  
  Location   TBD 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 
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Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 10:00 AM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   11:00 AM – 11:15 AM 

  Subject   General with Gerald Ankley 
  Location   Teleconference 
  Show Time As  Busy 
     Mike calling Gerald at 218-529-5147 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Ankley, Gerald <Ankley.Gerald@epa.gov>  
   

Required 
   

 

 
Time   11:15 AM – 11:30 AM 

  Subject   General with Reggie A. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
Attendees 

  
Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Time   11:30 AM – 11:45 AM 

  Subject   General with Andrew Sawyers 
  Location   Teleconference 
  Show Time As  Busy 
     Mike calling Andrew at 202-564-5668 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Sawyers, Andrew <Sawyers.Andrew@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 
  Location   DCRoomARN3330/DC-AR-OARM 
  Show Time As  Busy 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: Please see attached. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
 
 
 
RG VTC Rooms: 
 
R1: R01 Boston Mt Belknap 
 
R2: Catherine McCabe 
 
R3: R3 DRA Meeting Room 
 
R4: R4 Boardroom 14T63 
 
R5: R5 RA Conference Room 
 
R6: R6 RA Conference Rm 
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Torma, Tim <Torma.Tim@epa.gov>  
   

Optional 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Optional 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Nishida, Jane <Nishida.Jane@epa.gov>  
   

Optional 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Optional 
   

Szaro, Deb <Szaro.Deb@epa.gov>  
   

Optional 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  3:30 PM – 4:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 

  Recurrence   Occurs every Tuesday and Thursday effective 12/5/2017 until 
12/28/2017 from 3:30 PM to 4:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time   4:30 PM – 4:45 PM 

  Subject   Touch Base with Helena  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Wednesday, December 06, 2017 

Time   8:30 AM – 9:00 AM 
  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 
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Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Somerville, Phillip <Somerville.Phillip@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  1:00 PM – 1:30 PM 

  Subject   General with Reggie and Twanna 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Lesperance, Twanna 
<Lesperance.Twanna@epa.gov>  
   

Required 
   

 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion w/Rick Martin and Dave King 
  Location   WJC-N 3412 
  Show Time As  Busy 

 
Time   2:00 PM – 2:30 PM 

  Subject   Hold: Discovery Request 
  Show Time As  Busy 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   3:00 PM – 3:30 PM 

  Subject   General Discussion 
  Location   Teleconference 
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  Show Time As  Busy 
     Trey calling Mike at 202-343-9356 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Glenn, Trey <Glenn.Trey@epa.gov>  
   

Required 
   

Ashbee, Blake <ashbee.blake@epa.gov>  
   

Optional 
   

 

 
Time  4:00 PM – 4:30 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 4:00 PM to 4:30 PM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time   5:00 PM – 7:00 PM 

  Subject  Presidential Rank Awards Leadership Summit 

  Location   Mayflower Hotel Washington, DC: 1127 Connecticut Ave NW, 
Washington, DC 20036 

  Show Time As  Busy 
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Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:30 AM 

  Subject   WOTUS Rule Discussion 
  Location   Room 3402 WJC North 
  Show Time As  Tentative 

  

 

  

Exchange Server re-created a meeting that was missing from 
your calendar. 
 
________________________________ 
 
Sent by Microsoft Exchange Server 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Shapiro, Mike <Shapiro.Mike@epa.gov>  
   

Required 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

Forsgren, Lee <Forsgren.Lee@epa.gov>  
   

Required 
   

Greenwalt, Sarah <greenwalt.sarah@epa.gov>  
   

Optional 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Monday, December 11, 2017 

Time   8:30 AM – 9:00 AM 
  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 
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Jackson, Ryan <jackson.ryan@epa.gov>  
   

Required 
   

Packard, Elise <Packard.Elise@epa.gov>  
   

Required 
   

Meighan, Alexandra 
<Meighan.Alexandra@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Lawrence, Tanya <Lawrence.Tanya@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   10:30 AM – 11:00 AM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   11:45 AM – 12:45 PM 

  Subject   Brownbag Lunch with Acting Deputy Administrator 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Acting Deputy Administrator Mike Flynn invites you to join him 
for a brownbag lunch meeting on December 12. It is an 
informal gathering so please feel free to bring your lunch with 
you, as well as your energy and passion for your work!  
 
Please arrive at 11:45 for lunch with the Acting Deputy 
Administrator. This is an opportunity for you to share your 
work/ accomplishments, the things that you find especially 
exciting or even challenging. We look forward to seeing you 
there and having an engaging discussion. 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Richmond, Jonah <Richmond.Jonah@epa.gov>  
   

Required 
   

Pilchen, Zach <Pilchen.Zach@epa.gov>  
   

Required 
   

Lee, Michael <lee.michaelg@epa.gov>  
   

Required 
   

Patrick, Monique <Patrick.Monique@epa.gov>  
   

Required 
   

Hoffman, Howard <hoffman.howard@epa.gov>  
   

Required 
   

Hoppe, Allison <hoppe.allison@epa.gov>  
   

Required 
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Bianco, Karen <Bianco.Karen@epa.gov>  
   

Required 
   

Wilber, Eric <Wilber.Eric@epa.gov>  
   

Required 
   

 

 
Time  12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 

  Location   DCRoomARN3330/DC-AR-OARM; R4-RA-Conf-Rm/Sam-Nunn-
Federal-Building-ATL 

  Show Time As  Busy 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: Please see agenda and “First Assistants Briefing” 
attachments. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
 
 
 
RG VTC Rooms: 
 
R1: R01 Boston Mt Belknap 
 
R2: Catherine McCabe 
 
R3: R3 DRA Meeting Room 
 
R4: R4 Boardroom 14T63 
 
R5: R5 RA Conference Room 
 
R6: R6 RA Conference Rm 
 
R7: R7RA-SX20 
 
R8: DRA Conference Room 
 
R9: R9 SF Big Pine 19333 
 
R10: R10 Seattle 21 RA Conference Room (Tahoma) 
 
ORD: Jennifer Orme-Zavaleta 
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Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Bowman, Liz <Bowman.Liz@epa.gov>  
   

Optional 
   

Bennett, Tate <Bennett.Tate@epa.gov>  
   

Optional 
   

Choi, Danny <Choi.Danny@epa.gov>  
   

Optional 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Optional 
   

Burke, Marcella <burke.marcella@epa.gov>  
   

Optional 
   

Smith, Bernicel <Smith.Bernicel@epa.gov>  
   

Optional 
   

Shapiro, Mike <Shapiro.Mike@epa.gov>  
   

Optional 
   

Hill, Randy <Hill.Randy@epa.gov>  
   

Optional 
   

OBrien, Kathy <Obrien.Kathy@epa.gov>  
   

Optional 
   

Traylor, Patrick <traylor.patrick@epa.gov>  
   

Optional 
   

Snyder, Jessica <Snyder.Jessica@epa.gov>  
   

Optional 
   

Hanson, Paige (Catherine) 
<hanson.catherine@epa.gov>  
   

Optional 
   

Wise, Louise <Wise.Louise@epa.gov>  
   

Optional 
   

Fooks-Simon, Brenda <Fooks-
Simon.Brenda@epa.gov>  
   

Optional 
   

Cruz, Josh <cruz.josh@epa.gov>  
   

Optional 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Optional 
   

Battin, Andrew <Battin.Andrew@epa.gov>  
   

Optional 
   

Appiah-Osei, Lawrence <Appiah-
Osei.Lawrence@epa.gov>  
   

Optional 
   

 

 
Time   2:00 PM – 4:00 PM 

  Subject   OEI Holiday Dessert Party 
  Location   EPA West 5th Floor Elevator Lobby 
  Show Time As  Busy 

  

 

  

This is being sent to all OEI employees in DC 
 
 
 
This Tuesday from 2-4 PM, you are invited to socialize with 
your OEI colleagues and have some fun. The event will include 
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Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject  Hold for Planning/Calls 
  Show Time As  Busy 

 
Time   10:00 AM – 10:30 AM 

  Subject   OARM Honor Awards Ceremony 
  Location   Polaris Room (Lower level of RRB) 
  Show Time As  Busy 

  

 

  

12/12/17 Update: Program attached. 
 
11/14/2017 update: will present the award approximately 
10:10 am. Thanks. 
 
 
 
POC: Kim Wheeler, 564-1877 
 
Good Morning- 
 
We have a proposed date of Thursday, December 14th for the 
OARM Honor Awards Ceremony. We are hoping Mike Flynn 
would be able to participate as the Acting Deputy 
Administrator to speak and distribute the 30 and 40 Years of 
Service awards. There isn’t a set time at the moment but 
usually occurs in the morning. I would ask to hold 10-11 am. It 
may only require 30 minutes of his time. Please let me know if 
he would be available. Thank you. 
 
Kimberly L. Wheeler 
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Lead Program Specialist/Scheduler for Donna Vizian  
Alternate Peopleplus Coordinator for OARM 
Environmental Protection Agency 
Office of Administration and Resources Management - 
Immediate Office 
1200 Pennsylvania Avenue, Washington, DC 20460 
Room: 3330P WJC North Building - Mailcode: 3101A 
main: 202.564.4600| direct: 202.564.1877 | fax: 202.564.0233 
| email: wheeler.kimberly@epa.gov 
<mailto:ajenkins@hudoig.gov> 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  1:00 PM – 1:30 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Carly Carroll, 564-2769 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Youngblood, Charlotte 
<Youngblood.Charlotte@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Blake, Wendy <Blake.Wendy@epa.gov>  
   

Required 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   OW Liaison/Special Assistant to the Office of the Administrator 
  Location   WJC-N 3412 
  Show Time As  Busy 
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     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 4:00 PM 

  Subject   OARM "HOLIDAY MOVIE FAVORITES" HOLIDAY PARTY 
  Location   3330 WJC North 
  Show Time As  Busy 

  

 

  

Happy beginning of the Holiday Season. Please join John, me 
and the rest of the OARM senior management team at OARM’s 
“Holiday Movie Favorites” Holiday Party. Details are below. 
Hope to see you there!  
 
 
 
Best,  
 
 
 
Donna 

  

Attendees 

  

Name <E-mail>  Attendance 

Showman, John <Showman.John@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Required 
   

Nishida, Jane <Nishida.Jane@epa.gov>  
   

Required 
   

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Required 
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Robbins, Chris <Robbins.Chris@epa.gov>  
   

Required 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Required 
   

Shapiro, Mike <Shapiro.Mike@epa.gov>  
   

Required 
   

Best-Wong, Benita <Best-Wong.Benita@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

Cherry, Katrina <Cherry.Katrina@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Required 
   

Badalamente, Mark 
<Badalamente.Mark@epa.gov>  
   

Required 
   

Osborne, Howard <Osborne.Howard@epa.gov>  
   

Required 
   

Wise, Louise <Wise.Louise@epa.gov>  
   

Required 
   

McIlwain, Serena <McIlwain.Serena@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

DeMarco, Frank <DeMarco.Frank@epa.gov>  
   

Optional 
   

Jones-Parra, Lisa <Jones-Parra.Lisa@epa.gov>  
   

Optional 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   3:00 PM – 3:30 PM 

  Subject   General with Jennifer Orme-Zavaleta 
  Location   Teleconference 
  Show Time As  Busy 
     Mike calling Jennifer at 202-564-6620 

  
Attendees 

  
Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

 



105

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 4:30 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 4:00 PM to 4:30 PM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   Weekly Check-in with Acting RA Michelle Pirzadeh - Region 10 
  Location   Teleconference 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

 

 
Time  5:45 PM – 6:00 PM 

  Subject   General with Peter Grevatt 
  Location   Teleconferece 
  Show Time As  Busy 
     Peter calling Mike 202-343-9356 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Grevatt, Peter <Grevatt.Peter@epa.gov>  
   

Required 
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Opalski, Dan <Opalski.Dan@epa.gov>  
   

Optional 
   

Zito, Kelly <ZITO.KELLY@EPA.GOV>  
   

Optional 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   2:00 PM – 2:30 PM 

  Subject   General with Reggie A. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Time  3:00 PM – 3:30 PM 

  Subject   Discussion: BIEC Principals Single Window Sustainment Decision 
Memorandum 

  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

*Additional materials attached* 
 
SCT: Tamika Burton, 564-4711  
 
Good afternoon BIEC colleagues, 
 
This afternoon (12/4), CBP distributed the BIEC Principals 
Single Window Sustainment (SWS) Decision Memorandum and 
accompanying attachments for review and comment. As 
detailed in the following communication, the BIEC Principals 
are requested to submit responses to CBP via email to Acting 
CBP Commissioner McAleenan, 
ACTINGCOMMISSIONERMCALEENAN@cbp.dhs.gov 
<mailto:ACTINGCOMMISSIONERMCALEENAN@cbp.dhs.gov> , and 
CBP Office of Trade Executive Director John Leonard, 
John.P.Leonard@cbp.dhs.gov 
<mailto:John.P.Leonard@cbp.dhs.gov> , by Friday, December 
22, 2017. CBP will confirm receipt of Principals’ comments by 
Wednesday, January 3, 2018. 
 
Please direct any inquiries your department or agency may 
have to Executive Director Leonard prior to the December 22 
submission deadline.  
Thank you all for your continued support of the BIEC. 

  
Attendees 

  
Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Holmes, Carol <Holmes.Carol@epa.gov>  
   

Required 
   

Kelley, Rosemarie <Kelley.Rosemarie@epa.gov>  
   

Required 
   

Chaudet, Roy <Chaudet.Roy@EPA.GOV>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Simon, Harvey <Simon.Harvey@epa.gov>  
   

Required 
   

Leopard, Matthew <Leopard.Matthew@epa.gov>  
   

Required 
   

Lee, Maja <lee.maja@epa.gov>  
   

Required 
   

Dwyer, Connie <Dwyer.Connie@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Discussion on Records 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 6:00 PM 

  Subject   Alan Perrin Happy Hour --- Elephant and Castle bar 
  Location   Across the street on Penn Ave. 
  Show Time As  Tentative 

  

 

  

Hey Folks--- 
 
 
 
We will plan a retirement send-off and celebration for Alan 
Perrin sometime mid-January to late January, but for now let’s 
give him a happy hour goodbye before he checks out from EPA 
(you can checkout anytime you like but you can never leave…). 
 
 
 
I will have reservations for a space in the bar area of Elephant 
and Castle and we can order drinks –and appetizers—as folks 
see fit. Everyone will have his or her own tab and we can take 
turns buying drinks for Alan. Ho, ho, ho. 
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Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time  9:20 AM – 9:50 AM 

  Subject   Transport to DHS 

  Location   Nebraska Avenue Complex, Building 19, 3801 Nebraska Ave NW, 
Washington, DC 20016 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Somerville, Phillip <Somerville.Phillip@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   10:00 AM – 11:30 AM 

  Subject   NukeDet Tabletop Exercise 
  Location   Nebraska Avenue Complex -- Building 19, Room 117 
  Show Time As  Busy 
     POC: Christopher Hallam 

  
Attendees 

  
Name <E-mail>  Attendance 

Edwards, Jonathan <Edwards.Jonathan@epa.gov> 
   

Organizer 
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EPA Federal Intelligence Coordination Office (FICO) Group 
Distro: 
EPA Intelligence Emergency Line: (202) 564-4800 
UNCLASSIFIED: epa-intel@epa.gov <mailto:epa-intel@epa.gov>  
HSDN: epa-intel@dhs.sgov.gov <mailto:epa-intel@dhs.sgov.gov> 
JWICS: epa-intel@epa.id.ic.gov <mailto:epa-
intel@epa.id.ic.gov>  
 
EPA Intelligence serves as the primary organization in the 
Environmental Protection Agency for integrating and analyzing 
all intelligence pertaining to terrorism possessed or acquired 
by the US Government (except purely domestic terrorism); 
serves as the central and shared knowledge bank on 
intelligence information provided to EPA; provides all-source 
intelligence support to EPA programs, personnel, and facilities, 
and facilitates information sharing between EPA and other 
agencies that enables access to, as well as integration, 
dissemination, and use of, intelligence information. 

 
Time   4:30 PM – 5:00 PM 

  Subject   Check-In with Mike 
  Location   3402 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

 

 
Time   5:00 PM – 5:30 PM 

  Subject   General with Reggie A. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Wednesday, December 20, 2017 

Time   8:00 AM – 8:30 AM 
  Subject   General Discussion  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Sawyers, Andrew <Sawyers.Andrew@epa.gov>  
   

Required 
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benton.donald@epa.gov 
<benton.donald@epa.gov>  
   

Required 
   

2017Regionfirstassistants 
<2017Regionfirstassistants@epa.gov>  
   

Required 
   

Ericksen, Doug <ericksen.doug@epa.gov>  
   

Required 
   

Knapp, Kristien <Knapp.Kristien@epa.gov>  
   

Required 
   

Threet, Derek <Threet.Derek@epa.gov>  
   

Required 
   

Schwab, Justin <Schwab.Justin@epa.gov>  
   

Required 
   

Etzel, Ruth <Etzel.Ruth@epa.gov>  
   

Required 
   

Hautamaki, Jared <Hautamaki.Jared@epa.gov>  
   

Required 
   

Naples, Eileen <Naples.Eileen@epa.gov>  
   

Required 
   

Schnare, David <schnare.david@epa.gov>  
   

Required 
   

2017HQfirstassistants 
<2017HQfirstassistants@epa.gov>  
   

Required 
   

Slotkin, Ron <slotkin.ron@epa.gov>  
   

Required 
   

Sugiyama, George <sugiyama.george@epa.gov>  
   

Required 
   

Munoz, Charles <munoz.charles@epa.gov>  
   

Required 
   

Hope, Brian <Hope.Brian@epa.gov>  
   

Required 
   

Benton, Donald <benton.donald@epa.gov>  
   

Required 
   

Bangerter, Layne <bangerter.layne@epa.gov>  
   

Required 
   

Kreutzer, David <kreutzer.david@epa.gov>  
   

Required 
   

Lawrence, Tanya <Lawrence.Tanya@epa.gov>  
   

Required 
   

Benjamin-Sirmons, Denise <Benjamin-
Sirmons.Denise@epa.gov>  
   

Required 
   

 

 
Tuesday, December 26, 2017 

Time   8:30 AM – 9:00 AM 
  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 8:30 AM to 
9:00 AM 

  Reminder   15 minutes 

 
















